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	Main :

OFFBOARDING MANAGEMENT MODULE
	Manages structured employee exit processes including resignation, clearance, final settlement, records updates, and access control, ensuring compliance, accurate documentation, smooth transitions, and risk mitigation while maintaining data integrity and governance throughout the employee separation lifecycle organizationwide.
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	EMPLOYEE EXIT MANAGEMENT
	Manages employee exit activities including notice handling, clearance tasks, asset return, access revocation, and exit checklists, ensuring orderly separation, policy compliance, reduced operational risk, and proper handover across departments, locations, and organizational functions.

	[image: ]
	FINAL SETTLEMENT MANAGEMENT
	Manages final salary calculations including unpaid wages, leave encashment, deductions, and statutory contributions, ensuring accurate, compliant, and timely settlements while maintaining transparent records for audit, payroll, and regulatory requirements.
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	OFFBOARDING STATUS RECORD DATA BASED
	Maintains a centralized database tracking offboarding progress, approvals, clearance status, and completion records, providing visibility, audit trails, and accurate historical data to support compliance, reporting, and workforce analytics.
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	STAFF RESIGNATION PROCESS MANAGEMENT
	Manages staff resignation submissions, approvals, notice periods, and effective dates through structured workflows, ensuring clarity, documentation, and compliance while enabling smooth coordination between employees, managers, HR, payroll, and relevant departments.
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	EXIT INTERVIEW MANAGEMENT
	Manages structured exit interviews by capturing resignation reasons, feedback, and insights through standardized forms, enabling HR to analyze attrition trends, identify improvement areas, enhance employee retention strategies, and support data-driven workforce planning decisions organizationwide.
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	ASSET CLEARANCE & RECOVERY TRACKING
	Tracks return and clearance of company assets including laptops, access cards, equipment, documents, and vehicles, ensuring accountability, reduced asset loss, proper handover confirmation, and completion records before final settlement and employee separation completion.
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	EXIT CHECKLIST & DEPARTMENTAL CLEARANCE
	Provides standardized exit checklists across HR, IT, Finance, Administration, and Operations, ensuring all clearance requirements are completed, verified, and documented consistently before employee release, reducing risks, omissions, and compliance gaps during offboarding processes.
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	OFFBOARDING SLA & TIMELINE MONITORING
	Monitors offboarding activities against defined service timelines and SLAs, tracking delays, approvals, and completion status to ensure timely settlements, access revocation, process efficiency, and accountability across departments involved in employee separation activities.
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	REHIRE ELIGIBILITY & BLACKLIST FLAGGING
	Records employee rehire eligibility status and blacklist flags based on exit conditions, disciplinary history, or policy decisions, supporting informed future recruitment decisions, risk mitigation, and consistent enforcement of organizational rehiring policies.
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